














Radiation Topics

Laboratories using radioactive materials and certain other areas
are designated. According to regulations, no regulated
radioactive material is allowed in an area that does not have
radiation safety signs or warnings.

When you see this sign or CAUTION

the trefoil symbol at the ' .
-

center of this sign, it is
your notification that a
radiation hazard is present.
All containers with
regulated radioactive
material will be labeled.




Radiation Topics

Sources of Radiation at NDSU

X-ray machines — these present only a minimal
hazard to the public because they are shielded with
guards and these guards block the X-radiation

Radioactive isotopes used In research.

Examples include H-3, C-14, P-32, P-33, S-35, & 1-125.
* The type of radiation emitted depends on the radioisotope.

* Exposure in the laboratory is low due to the small amount
of activity used per experiment.

 Larger stocks of isotopes are locked in storage containers
unless in active use by the researcher.




Radiation Topics

Radioactive laboratories shall be locked unless attended.

Radioactive waste bags or containers should not be moved or
handled unless you are an approved user of radioactive
material.

Do not handle or move vials or containers of radioactive
material.

If for any reason material is spilled or a container is tipped
accidentally, contact the Principal Investigator of the
laboratory immediately. If not available, contact the Safety
Office at 1-7759. Information placards are available in all
laboratory areas.



Radiation Topics

The Radiation Safety Office and Radiation Safety
Committee oversee all usage of radioactive
material to ensure that it Is used safely.

When you see the radioactive warning labels, be
extra cautious.

Do not disturb any materials that have been
labeled as radioactive and do not handle any waste
containers that have radioactive markings.

For more information contact the NDSU Radiation
Safety Office at 231-7759 or e-mail
mike.borr@ndsu.edu.



HIPAA

HIPAA - Health Insurance Portability Accountability Act.

* HIPAA is a federal law that requires privacy and security
protections of your protected health information (PHI).

* Information cannot be given or provided to anyone without your
consent, unless otherwise indicated in the law.

* Workers Compensation is exempt for HIPAA Regulations.

* Required training for all employees — included on the
Annual Designated Medical Provider Notice.

For specific policies and procedures on HIPAA Privacy,
see www.ndsu.nodak.edu/hipaa



Computer Security

It is your responsibility to follow all appropriate policies
and procedures when using NDSU computers and
network. (nbsu policy 710 and NDUS Poalicy 1901.2). T he computer and
Its accessories, and data stored on it, are the property of
NDSU.

Must have anti-virus software installed.

Good Password Management.

v" Easy to remember and difficult to guess.

v' 8-12 characters long. Should be combination of letters, numbers, and
characters at least. (Ex: MC*sJ12-34)

v" Do not share your user ID or password with anyone.
v" Do not store in desk or post on computer.

Bad Passwords: User ID, your name, hobbies, etc.




Using the Computer

Do not download any media
(Must have copyright permission)
Do not open email from an unknown sender
Do not open attachments unless you are expecting it
Do not send “forward” (FWD) or chain letters
Turn off the computer when you are done for the day

Do not use NDSU computers for commercial use, gambling,
pornography or use objectionable websites

Do not use to threaten or harass anyone



Computer Security
Compromised or Infected Computers

Steps to take if you feel your computer is infected

or compromised:
1. Disconnect the computer from the network.

2. Notify your supervisor.
3. Contact the NDSU help desk or IT Security Officer if you
have any questions or would like training on computer

security
Help Desk 231-8685
Theresa Semmens, IACC Bldg. 231-5870

4. Document your findings.



NDSU — Non Employee
Loss Control Incident Reporting

MEDICAL EMERGENCIES

For a member of the public sustaining an injury requiring medical
attention:
»In an emergency situation call 911 to summon emergency
medical support as soon as possible. Give location and condition of
the individual. Respond to any questions from the operator.

»They may seek medical care if they feel it is necessary at the medical
provider of their choice.

» Get name and address of the injured person and the hospital if
possible.

»Report the incident to the University Police and Safety Office (231-
6740) as soon as possible. Be prepared to assist the staff in preparing and
completing any required incident reports.



_oss Control
Incident Report

Use for Visitors, Students
and the General Public

Property loss reports
Fires

RISK MANAGEMENT FUND Department Location Code

INCIDENT REPORT May be EXEMPT RECORD
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How to Maintain a Safety Culture

When you see a safety concern — correct it.
If you cannot correct it, tell your supervisor.

Submit a work order to Facilities Management or
complete a near miss report.

If you see something suspicious!
e Secure the area

* Contact your supervisor

e Call the UP&SO immediately

Work Safely!



From the
University Police
And
Safety Office

“Asking us to overlook a simple
violation... would be asking us
to COMPROMISE our entire
attitude toward the value of
your life”



Please Print and Return the
Completed Quiz to the

University Police and Safety

Office






