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NDSU 
Risk Management Coordinator 

 
The Vice President of Business and Finance has been appointed the Risk Management Coordinator for 
North Dakota State University. 
 
The Risk Management Coordinator will be the contact person for the Workforce Safety & Insurance Risk 
Management Program.  The Vice President will be responsible for the full implementation of this 
program and by that authority has delegated these responsibilities to the Office of Safety and 
Environmental Health. 
 
The duties of the Risk Management Coordinator are outlined herein: 
 
I. Program Administrator 
 

¾  Develop and enforce incident and injury reduction program. 
¾  Act as liaison between management and employees. 
¾  Develop and enforce Claims Management Program, including: 

¾ Return-to-Work 
¾ Maintain statistical analysis of all incidents and claims. 

¾  Stay apprised of applicable federal, state and local safety regulations. 
 
II. Communication and Training 
 

¾ Develop and enforce safety policy. 
¾ Provide a general safety organization to all new employees. 
¾ Train all personnel in their assigned safety responsibilities. 
¾ Act as chairperson of safety committee. 
¾ Accompany safety inspector and consultants on tours of the facilities 

 
III. Consulting Service 
 

¾ Develop and implement facility inspection program. 
¾ Develop and enforce safe operating procedures. 
¾ Assist management to identify hazards of proposed operations and/or facilities. 
¾ Develop incident investigation and near miss reporting policy. 
¾ Conduct research on technical safety concerns. 
¾ Maintain incident records. 

 
IV. Safety Performance Measurement 
 

¾ Conduct an annual review of university safety objectives and results. 
¾ Review safety responsibilities of departments and specified employees. 


